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KERRY COUNTY COUNCIL
COMHAIRLE CONTAE CHIARRAI

Health & Safety Officer
Oifigeach Sláinte agus Sábháilteachta
	Kerry County Council


County Kerry has a population of approximately 145,000 people in an area covering 4,700 square kilometres and Kerry County Council is responsible for the delivery of the full range of local government services.  
Kerry County Council seeks to enhance the county’s attraction as a place in which to invest, to work, to live and to visit. Kerry County Council takes the lead role in shaping the strategic vision of the county. It provides a diverse, multi-layered and evolving range of services to both citizens and visitors to County Kerry, which include the provision of housing, planning, development, environmental, roads and traffic, leisure and community services. The Council works in partnership with other state, public and private bodies in the delivery of critical infrastructure and shared services.  

The 2018 annual revenue budget for the local authority is approximately €136.7 million.  The Council also continues to invest in the infrastructure of the county through its Capital Investment Plan 2018-2020 with proposed expenditure in the region of €255 million over that period.

Kerry County Council comprises thirty-three elected Councillors and employs a workforce in excess of 1300 employees, covering 4 Municipal Districts – Tralee, Killarney, Listowel and South & West (including the towns and hinterlands of Caherciveen, Dingle, Kenmare and Killorglin).  The appointee will work in a dynamic and progressive local authority which provides a multiplicity of services to the inhabitants of County Kerry and the significant numbers of visitors to the County.
	The Position


The Health & Safety Office works with all Departments within the Council to develop a safety culture by enhancing safety structures and systems, advising on Safety Health and Welfare matters and monitoring and reporting on the levels of compliance with health and safety legislation across the organisation
The successful candidate will work as part of a team of qualified Health and Safety professionals and will have satisfactory knowledge and the appropriate relevant experience in the area of health, welfare and safety management.
The Health & Safety Officer will work with a multi skilled workforce to support the embedding of Safety, Health and Welfare (SHW) systems and practices.

Term of Employment:
The position is for an initial fixed term of 3 years.
Salary: 

€63,909 - €79,286 per annum
Offers of appointment to persons who are not serving local authority employees will be based on the minimum of this scale.  Where the person being appointed is a serving local authority employee, normal starting pay rules will apply.

Annual Leave:

30 days per annum (pro rata)
Hours of Work:
While the normal working week will constitute 37 hours, the appointee will be required to work the hours directed by the Chief Executive of Kerry County Council, which will include hours outside of the normal working day associated with the responsibilities and requirements of the post.

	Duties & Responsibilities


Reporting under the general direction of the Director of Services, Operations, Capital Infrastructure and Health & Safety, or any other person designated, the principal duties and responsibilities of the Health & Safety Officer will include:-

· providing regular reports on Safety, Health and Welfare (SHW) to Management and other Council groups as required through the appropriate channels, including reporting as an outcome from strategic analysis of SHW data and making recommendations for improvements and implementation

· overseeing, monitoring and coordinating the Health and Safety programmes in each Directorate and ensuring a co-ordinated approach to SHW matters

· assisting managers and safety representatives and key external stakeholders and external advisors as required
· assist management in the drafting of policy documents, service plans and budgets relevant to SHW

· ensuring that sites/workplaces are inspected on a regular basis in accordance with the Council’s approved inspection policy and, as required, independently inspecting, or overseeing independent inspections of work activities, sites and offices, to ensure that safety standards are being complied with and making recommendations for improvement where appropriate in matters concerning SHW

· ensuring that incidents involving council activities or operations are investigated and reported on appropriately in line with agreed standard operating procedures

· ensuring Safety Audits are carried out as required and that Safety Audit outcomes are implemented on a priority basis

· Implementing and evaluating best practice and procedures in SHW across the organisation and assisting the development, delivery and evaluation of training courses for employees in the Safety, Health and Welfare area

· Keeping up-to-date with developments and legislation in the area of occupational health and safety and ensuring policies and procedures are updated to reflect these changes

· being available outside of normal working hours in emergency situations to deal with any matter or incident involving the Health and Safety of Council employees without monetary compensation

· monitoring, as required, Council Fire Precaution systems in co-operation with the Chief Fire Officer to ensure that fire precautions are appropriate and adequate for the Council’s work premises and activities
· assisting management in the drafting of policy documents, training plans, service plans and budgets relevant to SHW
· ensuring by way of regular review that Safety Statements address all the risks identified in the relevant area/activity;
· ensuring that accident records are created as and when they should be and are maintained properly and are available to other relevant Departments as may be required

· ensuring that the Council’s statutory obligations to investigate and report on notifiable accidents, dangerous occurrences and industrial diseases are strictly complied with and the relevant authorities advised in a timely fashion

· advising and assisting in the administration of Immunisation and Health Screening Programmes and organising Occupational Health Surveillance initiatives and activities for groups of workers related to specific occupational health hazards, as may be required from time to time 

· appearing for and giving evidence on behalf of the Council in any statutory fora or institution dealing with Health and Safety matters 

· supervising any employees assigned to him/her, including other health and safety staff or administrative staff and ensuring compliance with corporate and employment policies 
· undertaking further duties which may be assigned to him/her from time to time

	The Person


Applications are invited from suitably qualified persons who wish to be considered for the position of Health & Safety Officer.  Applicants should:

· have strong interpersonal and communication skills
· contribute significantly to and be comfortable working in multi-disciplined teams in helping achieve maximum performance, effectiveness and efficiency
· be highly organised, decisive and disciplined, driven to deliver the required results
· have an ability to:
· prioritise tasks and work to demanding schedules
· request and collect relevant information, identify potential exposures and gaps, evaluate results, summarise conclusions, and present recommendations

· understand systems/procedures
· work on his/her own initiative
· be comfortable in a culture of continuous learning and improvement
Character:
Each candidate must be of good character.
Health:
Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.
Education/ experience, etc.:

Each candidate must, on the latest date for receipt of completed application forms:-

(a) hold an honours degree (Level 8 in the National Framework of Qualifications) in

(i) Health and Safety, or

(ii) Engineering, Architecture, and/or Science, with a diploma in Health and Safety
(b) have satisfactory knowledge of the following:

· effective communications and liaison with officials from the regulatory authorities

· the management of risks from fire such as fire prevention and the carrying out of fire drills

· risk management in relation to hazardous substances and occupational diseases

· provided the required input for health and safety related training course/s and manuals for the organisation

· understanding of Local Government, and the construction industry

· Health and Safety legislation, statutory requirements, their implications for the workplace, and an appreciation of the legal process
(c) have at least 3 years’ satisfactory relevant experience, including adequate experience in the areas specified below:

· the management of an appropriate audit process

· planning, practical and effective methods, both preventative and remedial, of promoting work practices that comply with health and safety requirements

· of working with committees

· the preparation and regular revision of Health and Safety statements and strategies

· staff supervision, and relevant administration

· maintaining accurate records, particularly of inspecting findings, of incidents and accidents, and the preparation of reports, and statistical data required by management and the H.S.A.

· the regular review of work methods and processes, which identify and take account of all relevant hazards

· supporting line managers in the preparation, implementation, and regular review of safety related documentation including risk assessments, including advising on how risks can be reduced
· operating a safety management system
(d) possess a full, clean driving licence

	Format of the Competition


Following the closing date for receipt of completed application forms, Kerry County Council will examine all applications having regard to the requirements as set out above.  In the event that a candidate’s application is deemed valid they will then be considered for interview.

Depending on the number of applications received, shortlisting may apply based on information supplied on the application form.

	Interview


Candidates invited to attend for interview will be expected to demonstrate that they have the key competencies (outlined hereunder), knowledge, skills and experience for the position 
	Strategic Management and Change
	Strategic Ability

Displays the ability to think and act strategically.  Thinks long term.  Can translate organisational mission and vision into clear, specific and achievable objectives.  Demonstrates innovation and creativity to secure successful strategic outcomes.

Political Awareness

Has a clear understanding of the political reality and context of the organisation.
Networking and Representing

Develops and maintains positive and mutually beneficial relationships.  Builds networks of technical and professional contacts.  Promotes and sustains an appropriate, positive, and cohesive image for the organisation it represents.

Bringing about Change

Effectively introduces change, fosters a culture of creativity in employees and overcomes resistance to change.  Demonstrates flexibility and an openness to change.

	Delivering Results
	Problem Solving and Decision Making

Can pinpoint critical information and address issues logically.  Understands the context and impact of decisions made.  Can act decisively with complex information and multiple stakeholders.

Operational Planning

Plans projects to determine rationales, objectives and deliverables, resource requirements, timelines and milestones, reporting requirements, and evaluation methods.  Establishes high quality service and customer care standards.

Delivering Quality Outcomes

Promotes the achievement of quality outcomes in delivering services.  Organises the delivery of services to meet or exceed the required standard through collaborating with, instructing and motivating employees, and by managing resources effectively.


	Performance through People
	Leading and Motivating

Motivates others individually and in teams to deliver high quality work and customer focused outcomes.  Develops effective and productive workplace relationships.  Leads by example in terms of commitment, flexibility and a strong customer service ethos.

Managing Performance

Effectively manages performance.  Empowers people to achieve or exceed organisational goals by delegating sufficient authority, responsibility and accountability.
Communicating Effectively

Has highly effective verbal and written communication skills.  Presents ideas effectively to individuals and groups.

	Personal Effectiveness
	Relevant knowledge

Keeps up to date with current developments, trends and best practice in their areas of responsibility.  Demonstrates the required specialist knowledge, understanding and training for the role.  Has strong knowledge and understanding in relation to statutory obligations of Health and Safety legislation and its application in the workplace.

Resilience and Personal Well Being

Demonstrates appropriate and positive self-confidence.  Remains calm under pressure and operates effectively in an environment with significant complexity and pace.

Integrity

Behaves in an honest, trustworthy and respectful manner and is transparent, fair and consistent in dealing with others.

Personal Motivation, Initiative and Achievement

Is enthusiastic about the role and sets challenging goals to achieve high quality outcomes.  Is self-motivated and persistent when faced with difficulties.  Engages in regular critical reflection in order to identify how own performance can be improved.


Candidates will be assessed and marked on the basis how they demonstrate their knowledge, skills and experience at interview.

	General Information


Kerry County Council will not be responsible for any expense, including travelling expenses, which candidates may incur in connection with their candidature.  Candidates will be asked for details of any special requirements which they may have in attending for interview.

Candidates invited to attend for interview may be asked, at any stage of the recruitment process, to supply further documentation in relation to their academic qualifications, employment history, etc.  

Any offer of employment will be subject to verification of information provided on the application form, pre-employment medical examination, reference checks, and Garda vetting if appropriate.

An applicant who is found to be ineligible at any stage of the competition will not be further considered.  Provision of inaccurate, untrue or misleading information will result in disqualification from the competition, withdrawal of employment offered, or dismissal.
Any attempt by a candidate himself or herself or by any person(s) acting at the candidate’s instigation, directly or indirectly, by means of written communication or otherwise, to canvass or otherwise influence in the candidate’s favour, any member of the staff of Kerry County Council or person nominated by Kerry County Council to interview or examine applicants, will automatically disqualify the candidate for the position being sought.
	

	Closing Date


The Application Form is available on Kerry County Council’s website at www.kerrycoco.ie or on request from www.localgovernmentjobs.ie
Please be advised that only typed applications received by email and on the official application form will be accepted – appended CVs will not be considered under any circumstances.

Emails, with attached Application Forms should be addressed to recruitment@kerrycoco.ie and must be received before 5.00pm on Thursday, 19 July 2018.
Please ensure that Health & Safety Officer is referenced in the subject line of the email.
Applicants will receive an initial emailed acknowledgement of their email received, but should note that further emailed correspondence may follow should there be any matters to be attended to in relation to their application.  Applicants who do not receive an initial emailed acknowledgement should contact the Human Resources Department, Kerry County Council at tel. no. 066 7183814 / 7183747.

Responsibility for ensuring that applications are received on time rests with the applicant.
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