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KERRY COUNTY COUNCIL
COMHAIRLE CONTAE CHIARRAI

Assistant Planner
Pleanálaí Cúnta
	Kerry County Council


County Kerry has a population of approximately 145,000 people in an area covering 4,700 square kilometres and Kerry County Council is responsible for the delivery of the full range of local government services.  

Kerry County Council seeks to enhance the county’s attraction as a place in which to invest, to work, to live and to visit. Kerry County Council takes the lead role in shaping the strategic vision of the county. It provides a diverse, multi-layered and evolving range of services to both citizens and visitors to County Kerry, which include the provision of housing, planning, development, environmental, roads and traffic, leisure and community services. The Council works in partnership with other state, public and private bodies in the delivery of critical infrastructure and shared services.  

The 2018 annual revenue budget for the local authority is approximately €136.7 million.  The Council also continues to invest in the infrastructure of the county through its Capital Investment Plan 2018-2020 with proposed expenditure in the region of €255 million over that period.

Kerry County Council comprises thirty-three elected Councillors and employs a workforce in excess of 1300 employees, covering 4 Municipal Districts – Tralee, Killarney, Listowel and South & West (including the towns and hinterlands of Caherciveen, Dingle, Kenmare and Killorglin).  The appointee will work in a dynamic and progressive local authority which provides a multiplicity of services to the inhabitants of County Kerry and the significant numbers of visitors to the County.

	The Position


Kerry County Council’s Planning Department comprises a multi-disciplinary team of Planners, Engineers, Ecologists and Architectural Technicians, providing Planning and Environmental Assessment services for the Council.
Reporting to the Senior Planner, or such other designated person(s) as may be assigned from time to time, the Assistant Planner will work as part of a multi-disciplinary team delivering a programme of planning work and advice to the Council on all planning matters.  The programme of work may include some or all of the following key service areas:

· Development Management 

· Planning Enforcement

· Forward Planning 

· Economic Development

· Community Development 

· Derelict sites and housing estates / taking in charge of residential developments. 

Appointments:
A panel may be formed on the basis of interviews, from which both permanent and/or temporary offers of employment may be made.

Salary: 

€37,704 - €59,259 - with annual increments payable subject to satisfactory overall performance, attendance, etc.

Offers of appointment to persons who are not serving local authority employees will be based on the minimum of this scale.  Where the person being appointed is a serving local authority employee, normal starting pay rules will apply.

Annual Leave:
30 days per annum

Hours of Work:
37 hours per week

	Duties & Responsibilities


The key duties and responsibilities of the post include:-
· conducting site visits & preparing recommendations on assigned planning applications including applications made directly to An Bord Pleanála where a local authority report is requested
· preparing responses to pre-planning requests & holding pre planning meetings

· preparing responses to planning appeals, attendance and input at oral hearings as necessary
· carrying out site visits and preparing recommendations in relation to planning enforcement and derelict sites, including attendance at court cases and the giving of evidence
· preparation of reports on the taking in charge of residential developments
· preparing responses for submissions on compliance with planning conditions
· advising on and preparation of recommendations on ‘Section 5’ exempted development declaration applications and other declarations as directed
· giving planning advice on the preparation and processing of “Part 8” Local Authority development applications
· responding to planning queries, completions of returns etc. from other Council departments and national and regional Government / statutory agencies / external bodies as directed
· carrying out survey work, research, analysis, drafting policies and proposals, preparing written statements and maps and other work as required on the agreed Forward Planning work programme, including but not limited to, plans, other planning strategies and studies, urban and rural renewal strategies / plans, urban design / public realm strategies
· input into the preparation of, management and administration of environmental impact assessments and appropriate assessments of planning applications and plans / programmes as required
· assisting in organising and facilitating public consultation and participation including attendance at meetings and other public forums, making presentations and recording and responding to queries
· dealing professionally and courteously with queries from members of the public and their agents
· providing a high level of service to public representatives, including attendance at and presentations to the relevant Strategic Policy Committee and at meetings of the Council, including at Municipal District level

· maintaining, managing where required and proactively developing a culture of Health and Safety in the workplace

· engaging in Continuing Professional Development/Training
· incorporating the use of IT and efficiencies into work practices

· preparation for and attendance at staff meetings

· acting or deputising for more senior personnel in their absence when required

· undertaking any other duties of a similar level and responsibility, as may be required, or assigned, from time to time.

	The Person


Reporting to such designated person as may be assigned from time to time by the Chief Executive, the ideal candidate should have satisfactory experience of working within and leading multi-disciplined teams and have the ability to motivate and encourage personnel under his/her control to achieve maximum performance.

In addition, he/she should also;

· have a good working knowledge, or demonstrate an ability to acquire a good working knowledge, of the legal, regulatory and governance framework within which Kerry County Council operates and adhere to corporate policies, protocols and procedures.
· have a good knowledge of local government functions, services and activities particularly in relation to planning and development legislation and procedures across the areas of forward planning, development management, planning enforcement and community and economic development.
· be aware of current and future planning issues facing County Kerry and its wider region

· be competent in administration and report writing

· demonstrate an awareness of management of Health, Safety and Welfare in the workplace

· have strong I.T. skills, in particular word processing, presentation and GIS systems

· be able to prioritise work in an efficient and effective manner

· have ability and experience of working in a multi-disciplinary team
· have excellent planning, operational and project management skills

· be able to act on his/her own initiative and be able to deal effectively with conflicting demands and to work under pressure to achieve delivery of competing demands within prescribed timelines and deadlines

· have excellent communication/presentation and interpersonal skills and project management skills.
Character:
Each candidate must be of good character.
Health:
Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.
Education/ experience, etc.:

Each candidate must, on the latest date for receipt of completed application forms: 

(a) hold an honours degree (level 8 in the National Framework of Qualifications) in Planning
(b) have at least two years’ satisfactory experience of planning work

(c) possess a high standard of technical training and experience
	Format of the Competition


Following the closing date for receipt of completed application forms, Kerry County Council will examine all applications having regard to the requirements as set out above.

In the event that a candidate’s application is deemed valid they will then be considered for interview.

Depending on the number of applications received, shortlisting may apply based on information supplied on the application form.

	Interview


Candidates invited to attend for interview will be expected to demonstrate the following knowledge, skills and experience: -

· Understanding of the role of Assistant Planner in the Local Government sector
· Knowledge and experience of forward planning, development management, planning enforcement, community and economic development and derelict sites and housing estates / taking in charge of residential development

· Knowledge of the Planning Code and the EIA and AA Directives
· Problem Solving and Decision Making skills

· Interpersonal/Communication Skills

· Knowledge and understanding of the structures and functions of local government.
· A strong customer service ethos

Candidates will be assessed and marked on the basis of how they demonstrate their knowledge, skills and experience at interview.
	General Information


Kerry County Council will not be responsible for any expense, including travelling expenses, which candidates may incur in connection with their candidature.  Candidates will be asked for details of any special requirements which they may have in attending for interview.

Candidates invited to attend for interview may be asked, at any stage of the recruitment process, to supply further documentation in relation to their academic qualifications, employment history, etc.  

Any offer of employment will be subject to verification of information provided on the application form, pre-employment medical examination, reference checks, and Garda vetting if appropriate.

An applicant who is found to be ineligible at any stage of the competition will not be further considered.  Provision of inaccurate, untrue or misleading information will result in disqualification from the competition, withdrawal of employment offered, or dismissal.
Any attempt by a candidate himself or herself or by any person(s) acting at the candidate’s instigation, directly or indirectly, by means of written communication or otherwise, to canvass or otherwise influence in the candidate’s favour, any member of the staff of Kerry County Council or person nominated by Kerry County Council to interview or examine applicants, will automatically disqualify the candidate for the position being sought.
	

	Closing Date


The Application Form is available on Kerry County Council’s website at www.kerrycoco.ie or on request from www.localgovernmentjobs.ie
Please be advised that only typed applications received by email and on the official application form will be accepted – appended CVs will not be considered under any circumstances.

Emails, with attached Application Forms should be addressed to recruitment@kerrycoco.ie and must be received before 5.00pm on Thursday, 19 July 2018.
Please ensure that Assistant Planner is referenced in the subject line of the email.
Applicants will receive an initial emailed acknowledgement of their email received, but should note that further emailed correspondence may follow should there be any matters to be attended to in relation to their application.  Applicants who do not receive an initial emailed acknowledgement should contact the Human Resources Department, Kerry County Council at tel. no. 066 7183814 / 7183747.

Responsibility for ensuring that applications are received on time rests with the applicant.
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