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KERRY COUNTY COUNCIL
COMHAIRLE CONTAE CHIARRAI

Wholetime Sub Station Officer – Tralee Fire Brigade

Oifigeach Fho Stáisiúin Lán Aimseartha – Trá Lí

	Kerry County Council


County Kerry has a population of approximately 147,000 people in an area covering 4,700 square kilometres and Kerry County Council is responsible for the delivery of the full range of local government services.  Kerry County Council seeks to enhance the county’s attraction as a place in which to invest, work, and live, and takes the lead role in shaping the strategic vision of the county.  It provides a diverse, multi-layered and evolving range of services to both citizens and visitors to County Kerry, which include the provision of housing, planning, development, environmental, roads and traffic, leisure and community services.  It also has an enhanced role in leading out economic and community development in the County.  The Council works in partnership with other state, public and private bodies in the delivery of critical infrastructure and shared services.

The 2023 annual revenue budget for the local authority is approximately €192.6 million.  The Council also continues to invest in the infrastructure of the county and through its Capital Investment Programme and capital expenditure in the region of €158.77 million is proposed for 2023.
Kerry County Council has an elected body comprising of thirty-three Councillors and employs a workforce in excess of 1300 employees, currently covering 5 Municipal Districts – Tralee, Killarney, Listowel, Kenmare and Castleisland - Corca Dhuibhne.

	Kerry Fire & Rescue Service


The mission of the Fire and Rescue Service in Kerry is to protect and rescue persons and property from injury or damage by fire or other emergency.  The normal revenue budget for the operation of the Fire Brigade service is in the order of €7m.  There are ten fire stations with a combined staff of 108 members, all of whom, bar 3, are Retained staff.  The service operates a vehicle fleet of 35 vehicles including 13 front-line pumping appliances.  Fire Service Headquarters is located at Balloonagh, Tralee.

Tralee is the busiest station dealing with 300+ calls per annum on average in recent years.  The Tralee unit has 15 members and operates two pumping appliances supported by specialist vehicles.  

Tralee station covers the unique town of Tralee and its hinterland with a population of 22,000 people.  There are potential extensive residential fire risks in the operating area and significant commercial, industrial and wild-land fire risks.
	The Position


Appointments:
A panel may be formed on the basis of interviews, from which any offers of employment may be made.

The position is permanent, wholetime and poensionable, subject to an initial probationary period of 1 year and to continued satisfactory service thereafter.  During the probationary period there will be ongoing quarterly reviews of performance and the period may be extended at Kerry County Council’s discretion. The person appointed will cease to be employed as Sub-Station Officer at the end of his/her period of probation unless his/her service during that period is satisfactory.

The Sub-Station Officer will be based at Tralee Fire Station, Balloonagh, Tralee but may be transferred at any time to another Fire Station in the County.

Salary: 

Weekly Wage €1037.47 (Basic 39 hour week)
Fees at the same rates applicable to retained personnel in respect of attendance at incidents outside of normal working hours are also payable.

	Fire or Other Emergency

	Day
	Night/Weekend

	1st Hour
	Subsequent Hour
	1st Hour
	Subsequent Hour

	€
	€
	€
	€

	46.80
	23.40
	93.60
	46.80


Annual Leave:
25 days per annum

Hours of Work:
The person appointed will normally work 39 hours per week, Monday – Friday with a 1 hour lunch beak each day.
08:30 – 17:30 (Mon. – Thu.)

08:30 – 16:30 (Fri.
Attendance at out-of-hours emergency incidents is also required in line with the requirements of the service.

Kerry County Council reserves the right to alter the hours of duty from time to time.
	The Person


Reporting to the Chief Fire Officer, or such other person as may be assigned from time to time by the Chief Executive, the ideal candidate should have satisfactory experience in the Fire Service and preferably have reached the rank of Retained Sub-Station Officer or Retained Driver/Mechanic.

The Sub-Station Officer will assist the Station Officer in leading the station team of highly trained personnel. He/she will assist the Station Officer in ensuring that the specified minimum crew is available at all times for fire fighting and other emergencies. 

He/she should also:

· be able to work on his/her own initiative as required
· be willing to work flexible hours as required
· have the ability and understanding to follow policy and procedures
· have a good working knowledge, or demonstrate an ability to acquire a good working knowledge, of the legal, regulatory and governance framework within which Kerry County Council operates and adheres to corporate policies, protocols and procedures

Character:
Each candidate must be of good character.
Health:
Each candidate must be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.  The Occupational Health System in operation in the Retained Fire Service will apply to the person appointed. 

Citizenship:
Candidates must, by the date of any job offer, be:

a) a citizen of the European Economic Area (EEA), or

The EEA consists of the Member States of the European Union, Iceland, Liechtenstein and Norway
b) a citizen of the United Kingdom (UK), or

c) a citizen of Switzerland pursuant to the agreement between the EU and Switzerland on the free movement of persons, or

d) a non-EEA citizen who is a spouse or child of an EEA or UK or Swiss citizen and has a stamp 4 visa, or

e) a person awarded international protection under the International Protection Act 2015 or any family member entitled to remain in the State as a result of family reunification and has a stamp 4 visa, or

f) a non-EEA citizen who is a parent of a dependent child who is a citizen of, and resident in, an EEA member state or the UK or Switzerland and has a stamp 4 visa

Education, Training, Experience, Etc.:

Each candidate must, on the latest date for receipt of completed application forms: 

(a) have not less than five years’ satisfactory experience in the Fire Service

(b) have a satisfactory knowledge of the principles and practice of fire-fighting

(c) have adequate experience in the control and discipline of people

(d) be capable of writing clear and concise reports and keeping records, etc.

(e) hold a full, clean driving licence in respect of Category B and Category C vehicles in the EU Model Driving Licence

It is also desirable, though not essential, that candidates would have reached the rank of Retained Sub-Station Officer or Retained Driver/Mechanic.
Age:
The person appointed will be required to retire on reaching 55 years of age.  There is however an option to continue working for a limited period up to 60 years of age, subject to satisfactory medical assessment in accordance with the Occupational Health Scheme for Members of the Retained Fire Service. No extension beyond 60 years of age will be granted.

	Duties & Responsibilities


The key duties and responsibilities of the post of Full-Time Sub-Station Officer include:-
· attending during normal working hours at his/her Station and there keep himself/herself in readiness for emergency response duty and at the same time carry out such duties and tasks as shall be laid down from time to time

· excluding excused time off, being available at any time generally for callout both during and outside his/her normal working hours. He/she must reside normally in the Tralee town area and within a distance which will allow him/her to attend at and respond in operational mode from Tralee Fire Station within a target time of 5 minutes

· accepting whatever alerter, telephone or other communications facilities as may be provided from time to time

· assisting the Station Officer in leading and controlling all personnel under his/her command and subject to the Council’s policy and instructions on the taking of risk, direct the efforts of his/her brigade towards the saving of life and property 

· assisting the Station Officer in being responsible for the line management of all personnel under his/her control, and the upkeep of the station and its surrounds

· assisting the Station Officer in operating any existing or new asset management systems, including the production and maintenance of such repair/maintenance records as may be required

· carrying out regular inspections of all fire hydrants (public and private) and hydraulic hose reels in his/her Station Area and keep up-to-date records of flows and pressures in respect thereof

· assisting the Chief Fire Officer or any designated Senior Fire Officer in the carrying out of inspections on fire risks in his/her Station Area as systematic pre-incident planning

· carrying out operational or fire prevention duties anywhere in County Kerry outside his/her Station Area as and when required

· when required driving and/or operating any Fire Service vehicle or appliance

· reporting to Fire Service management any officer or fire-fighter under his/her command for failure to attend punctually at any drill or alert or for any misconduct while on duty

· arranging and attending scheduled regular training drills and special drills as scheduled from time to time
· attending such training courses, seminars, conferences, or special training courses, either within or outside the County, as required from time to time

· operating the Composite Agreement of 17th August 1999 negotiated nationally on behalf of the retained fire services and any and all directions issued there-under from time to time by the Chief Fire Officer

· operating for his/her station such Mobilisation System as may be in place from time to time including the performance of all duties connected there-with or arising there-from

· making all necessary arrangements for the servicing and maintenance of Fire Service appliances & equipment.

· completing and submitting the appropriate incident report following each fire or other emergency call attended by his/her brigade

· where a paper-based occurrence record book is in use, completing a report on each drill or alert in the book (to the format provided) which shall be kept up-to-date at all times

· writing and submitting such reports and keep such records, books, schedules of equipment, etc. as the Chief Fire Officer may require from time to time
· carrying out such other duties appropriate to the position as the Chief Fire Officer or the Chief Executive of the local authority may assign.

	Format of the Competition


Following the closing date for receipt of completed application forms, Kerry County Council will examine all applications having regard to the requirements as set out above.
If an application is deemed valid, it will be considered for interview.

Depending on the number of applications received, shortlisting may apply based on information supplied on the application form.

	Interview


Candidates invited to attend for interview will be expected to demonstrate the following knowledge, skills and experience: -
· Understanding of the role of Sub-Station Officer
· Relevant experience of value

· Relevant training/prior learning

· Supervisory Skills/Potential

· Flexibility/Adaptability

· Interpersonal/Communication Skills

· A strong customer service ethos

Candidates will be assessed and marked on the basis how they demonstrate their knowledge, skills and experience at interview.
	General Information


Kerry County Council will not be responsible for any expense, including travelling expenses, which candidates may incur in connection with their candidature.  Candidates will be asked for details of any special requirements which they may have in attending for interview.  Candidates invited to attend for interview may be asked, at any stage of the recruitment process, to supply further documentation in relation to their academic qualifications, employment history, etc.  Any offer of employment will be subject to verification of information provided on the application form, pre-employment medical examination, reference checks, and Garda vetting if appropriate.

An applicant who is found to be ineligible at any stage of the competition will not be further considered.  Provision of inaccurate, untrue or misleading information will result in disqualification from the competition, withdrawal of employment offered, or dismissal.  Any attempt by a candidate himself or herself or by any person(s) acting at the candidate’s instigation, directly or indirectly, by means of written communication or otherwise, to canvass or otherwise influence in the candidate’s favour, any member of the staff of Kerry County Council or person nominated by Kerry County Council to interview or examine applicants, will automatically disqualify the candidate for the position being sought.
	

	Closing Date


The Application Form is available on Kerry County Council’s website at www.kerrycoco.ie
Please be advised that only applications received on the official application form will be accepted – appended CVs will not be considered under any circumstances.
The closing date for receipt of applications is 5.00pm on Thursday, 11 May 2023.

Completed Application Forms may be submitted by hard-copy to the address below:- 

Human Resources Department

Kerry County Council

Room 215 Áras an Chontae

Rathass

Tralee

Co. Kerry

V92 H7VT

Any queries in relation to applications that are posted but do not reach this office should be accompanied by a Proof of Posting Certificate.  Applicants are advised therefore to obtain such a Certificate from the Post Office when posting application forms.

Applications will also be accepted via email with completed Application Forms attached and sent to recruitment@kerrycoco.ie.  Please ensure that Wholetime Sub Station officer is referenced in the subject line of the email.

All applications will be acknowledged within seven working days of the closing date detailed above.  Applicants who do not receive an acknowledgement should contact the Human Resources Department.  Responsibility for ensuring that applications are received on time rests with the applicant.

Tel (066) 7183747
E-Mail : recruitment@kerrycoco.ie
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